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students' learning and engagement through hands-on learning activities. It is extremely important 
that your child is at school on time so they do not miss this prime learning time. This time sets 
the tone for the day socially, emotionally and academically. 

The school day is 8:00AM - 3:00PM. Every minute of the school day is vital learning time for 
students. 

Religion 
Students in EC 3 and 4 are taught religion through developmentally appropriate strategies. It 
begins with HOW to treat others. The Positive Behavioral Intervention & Supports (PBIS) is a 
school-wide strategy used to create a positive, caring school climate centered on teaching 
students to be kind and respectful to others, and responsible for their words and actions. The 
components of this strategy are taught through modeling, role-play and stories. Students 
participate in a weekly prayer service and learn simple prayers of thanks. 

Students explore the world in which they live as a part of our curriculum and are taught to 
respect and appreciate the wonders of the world in which they live, such as a flower, the rain, a 
bird, a rock, a swimming classroom goldfish or a caterpillar emerging from its chrysalis. 

Students in EC 5 experience a similar curriculum, however a more formal approach of teaching 
religion begins in EC 5. Students are taught prayers, have a period of religion, participate in 
prayer services, and attend school liturgies, designed for young students kindergarten through 
fourth grade. PBIS as a behavior management strategy continues as does the exploration and 
appreciation of the wonders of the world in which they live. We focus on restorative practices with 
all students.  Be on the lookout for a parent informational meetiing.

Centers 
Students work in centers daily. During this time, students are learning how to interact with their 
peers in a positive manner as well as working on key skills important for young children. During 
this time, our students take turns practicing skills on iPads. There is a strong focus on literacy, 
writing and math skills as developing the important fine motor skills. 

Gross Motor 
Our students either play outside or in the gym, depending on the weather, everyday. Students 
are encouraged to choose an activity they would like to play with their friends. We also have 
more structured activities during this time such as the parachute, bicycles and games. 

Read Aloud 
We read books to the children everyday. The book is typically related to our theme. All books 
read to our students are high quality and often award winning. We focus on developing listening 
skills and understanding the story, identifying the main characters, deciding where the story 
takes place and recalling the sequence of the story. Children are encouraged to make 
predictions on what might happen next in the story. We learn about the author and illustrator 
and the parts of a book. 

We highlight an author each month and read a collection of books by that special author. 
Exciting activities are planned and focused on a book by the author. We share this information 
with you in our weekly newsletter as Author of the Month, and encourage you to read books by 
the featured author at home. 

Music and Movement 
Everyday we explore the musical arts. We experience a variety of musical instruments and enjoy 
different types of music for listening, singing and dancing. 
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Lunch 
All EC 3, 4 & 5 students transition to lunch at 11 :30. We practice using good table manners and 
promote independence opening the food tray and milk, eating lunch, using utensils and napkins 
correctly, and finally, and cleaning up. After lunch, every student uses the bathroom and 
transitions to nap. 

Nap 
All students nap after lunch and bathroom. Each student has a cot or a mat labeled with his or 
her name, which is wiped down with a bleach mixture every week. It is recommended students 
bring a blanket from home for nap. Please label your student's blanket with his or her name. 
Blankets will be sent home with students on Fridays to be laundered in an effort to keep our 
students illness free. Please launder his or her blanket and return it to school the following 
Monday. 
NOTE: Blankets should be the size of a large bath towel and easy for your child to fold and store 
during the week. Please teach your child HOW to fold his or her blanket. 

Afternoon Meeting 
Following nap, students may have center time and/or a meeting time with their teacher. This is 
time to review things learned and discussed earlier in the day. Skills are reviewed and practiced. 
We discuss our favorite part of the day, who we played with, what we learned in the centers 
where we worked and played. We also look ahead to the next day for an exciting peek at what is 
coming! 

Dismissal or Transition to Extended Day 
Students are dismissed at 3:00 PM and are escorted by teachers to the front porch. A parent 
MUST sign out his or her child the BINDER the teachers presents. Parental permission is 
necessary to release students to anyone other than parents/guardians. Please notify your child's 
teacher if someone other than you will be picking up your child. 

Students NOT picked up by 3:15 will be transitioned to Extended Day. The students that 
normally go to Extended Day stay in the building with an Extended Day staff member to 
eliminate an unnecessary transition for the students staying for Extended Day. If you do not see 
your child outside, please talk to his or her teacher and she will bring your child to you. When 
picking up your child from Extended Day, his or her belongings will be in the cubbies on the 
stage in the gym. A parent MUST sign out his or her child in the BINDER in Extended Day. 

Dress for Play 
EC 3 & 4 - NO school uniform required 
EC 5 - School uniform required 
Free play and exploration is an integral part of our philosophy. A significant body of research 
recognizes the impact of play on all areas of a child's development, including physical, social
emotional, and cognitive function. It serves as a natural way for young children to explore, 
create, discover, and learn about their world. As such, the children in our program are 
encouraged to use their senses and to "get messy". Please send your child to school in clothes 
that are washable 

We recommend girls wear shorts, shorts, or pants girls since we do spend a portion of our day in 
active play. 
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Students MAY NOT wear flip-flops to school because it makes it extremely unsafe for students to 
run and play. We recommend gym shoes everyday. They are safe, comfortable and easy . for
play. 

BOOTS are NOT allowed in the classrooms for healthy and safety reasons. Please be sure 
your child has extra school shoes when he or she wears boots to school. 

Cold Weather 
Students spend time outdoors throughout the year. As the weather begins to change, please 
send your child to school with appropriate clothing to play outside. 

Extra CI othes 
All students should have an FULL extra set of clothes at school (shirt, pants, socks, and 
underclothes) in case of an accident (whether a spill, or any other kind of accident). All items 
should be labeled with your child's name and be kept in their cubby or locker. 

Birthdays 
We love celebrating birthdays!!! Please refer to the "Birthday" section under Health and Safety. 

Emergency Procedures 
Fire Emergencies 
Students begin practicing fire drills early in the school year, and continue to practice on a regular 
basis until the end of school. Each of our classrooms has posted fire evacuation directions and 
maps. 

Tornado Emergencies 
Tornado drills are also practiced and signs are posted in the room. If a tornado is in effect in the 
locality of the school, students will be directed to the designated areas. Please do not attempt to 
pick up your child from school if a tornado warning is in effect; please remain where you are 
safely until the alert has been discontinued. 

Family Emergency Contact Phone Numbers 
Please be sure your child's teacher has your current phone number, as well as the current 
number of your Emergency Contacts, in the event you are not available. It is extremely important 
that we are able to reach you in an emergency situation. 
If your phone numbers change, PLEASE notify your child's teacher IMMEDIATELY. 

Our Families 

We believe that in order to meet the needs of our students, we must work collaboratively with 
parents and families. You are your child's first teacher and we respect and value your role. 

Volunteering in the Classroom 
We love having parent volunteers in our classrooms! In order to spend time in our classrooms or 
go on field trips, all volunteers must be in compliance with the Archdiocese's Safe Environment 
requirements. This includes an online background check and a VIRTUS training session. 

Please register online at www.virtus.org to attend one of these classes so you can spend time 
with your child and his friends at school! If you cannot make one of the dates at our school, there 
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What are the behavior expectations for my child to participate on a field trip? 
Your child's safety is our primary concern. To attend a field trip, it is expected that your child can 
consistently follow directions and stay with the group. If your child is having a hard time following 
these expectations, you may be asked to be a "MANDATORY CHAPERONE" for your child. 

If your child needs a mandatory chaperone, he or she MUST have an adult accompany them 
who is in compliance with ALL of the Safe Environment requirements (background check and 
VIRTUS training) to participate on the field trip. If there is no adult available that is in compliance, 
your child may be asked to stay home on that field trip day. 

Health & Safety 
We believe that a child's basic needs of health and safety must be met before any learning can 
begin. 

Preventing Illness 
When do I keep my child at home? 
Please keep your child home if he or she has a fever, a persistent cough, skin rash, eye 
infection, or if he or she has vomited during the night or in the morning before leaving for school. 
A child who has been ill may return to school only when he or she is completely well. Please do 
not return your child to school until 24 hours have elapsed since his or her fever ended. A 
doctor's note may be required in some cases. 

Required Documents 
What medical information is needed for registration and attendance? 
A complete physical by a physician and an updated immunization record are required for all 
children entering the preschool program. A completed lunch application is also necessary for 
students to attend our program. 
If your child requires medication during the school day, please ensure that all documentation is 
on file in the school office. Medication cannot be disbursed without written consent from a 
physician. Please check with the office for details. 

Birthdays and parties in the preschool classrooms 
How can I celebrate my child's birthday at school? 
Although we would love to host your child's birthday party, our schedules do not allow for parties 
during the school day. Due to our school's health policy, we cannot have any food brought into 
our school due to various, serious student allergies. You may choose to bring small non-food 
treats if you wish. These will be sent home with the students. 
You may send in non-food items if you wish: 

• Stickers

• Pencils

• Erasers

• Animal figurines

• Bubbles
• Mini packs of chalk or crayons

Thank you for your support! 
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